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MEMORANDUM FOR FSBP – TRANSIENT TRAINING MANAGEMENT OFFICE

SUBJECT: Acknowledgement of Request


1. This memorandum is our acknowledgement of our request for Transient Training Facilities at Joint Base Lewis McChord (JBLM).  The attached HFL form 469 details our request. 

2. We have established payment for the use of Transient Training Facilities through the General Fund Enterprise Business System (GFEBS) at JBLM Resource Management Office with Mr. Baron Powell. 

3. We are aware that if we fail to clean the Transient Training Facilities within the time frame request, we will be held financially liable for cleaning services to prepare the facilities for other scheduled units use.

4. We also acknowledge that we will be held liable for all Non, Fair, Wear & Tear (NFWT) damages to the facilities and cost for lock cylinder replacement for the entire building in the event the Master Key is lost.  Listed below are the cost estimates for lock cylinder replacement in each of the facilities.  

a. Master key: Re-core cost for Bldg. 12458 - $4.5K
b. Main Lobby, storage, and mudroom keys for Bldg. 12458 - $50 ea.

5. Point of contact for this request is ____________________________________ 

Contact number : (DSN)____________________   Cell Phone : _____________

Unit: ____________________________________________________________

Unit UIC: _______________________________________________________

DODDAAC: _____________________________________________________

Rank & Name of Authorized Unit Rep: ________________________________
                                                                          Rank   Print Name



John A. Doe
COL/LTC, AG
Commanding     



UPDATED as of 9 Oct 2015



