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UNIT OFFICE SYMBOL
SUBJECT:  Designation of Information Assurance Support Personnel for <UNIT/ORGANIZATION NAME>.



MEMORANDUM FOR RECORD

SUBJECT:  Designation of Information Assurance Support Personnel for <UNIT/ORGANIZATION NAME>.
[bookmark: OLE_LINK12][bookmark: OLE_LINK13]

1.	 Authority: 

a. Army Regulation 25-2 Chapter 3, 23 March 2009.

b. Department of Defense Directive 8570.1 Information Assurance Training, Certification and Workforce Management, Change 1, 15 May 2008.


2.  Effective Original DATE Appointed, the below named individual is appointed to perform IA duties/functions for <UNIT/ORGANIZATION NAME>.
 
0. (U) DUTY POSITION/TITLE:  Information Management Officer/System Administrator (IMO/SA)

0. (FOUO)

NAME: <FIRST NAME, MI, LAST NAME>	
GRADE/RANK: <CONTRACTOR/GS09/SGT>
	CIVILIAN JOB SPECIALTY CODE/MILITARY MOS (Ex. -25B30):
		PERSONNEL SECURITY STANDARDS (IAW AR 25-2, PARA 4-14):   IT-II (CONFIRMED BY JPAS) 
    	BACKGROUND INVESTIGATION: E.G SSBI, ANACI
	SECURITY CLEARANCE: SECRET

	IA CATEGORY AND LEVEL (IAW DOD 8570.01-M):  IA TECH I
	
0. INSTALLATION:  Joint Base Lewis-McChord, WA 98433-9500
		TELEPHONE COMMERCIAL:  	
	DSN: 
	E-MAIL (UNCLASSIFIED): 









3.	Purpose:  To perform IA functions/duties IAW AR 25-2 chapter 3 and DoD 8570.01-M 

4.	Special Instructions:  

a. This appointment supersedes all previous appointments to this duty and remains in effect until the individual is officially relieved or released from appointment.  
  
5. Complete required IA training and certification for IA category/level per the Army’s IA training and Certification Best Business Practice and DoD 8570.01-M.

c. Register in the Army Training and Certification Tracking System (https://atc.us.army.mil) and enter all training and certification completions as outlined in the Army’s IA Training and Certification Best Business Practice.

d. Upload duty appointment orders and privilege access agreement in the Army Training and Certification Tracking System.

5. The point of contact is the undersigned.
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