BENEFITS INFORMATION
Many benefits are offered to you as a government employee. It is your responsibility to choose and elect your benefits during the designated time frames. No paper election forms are accepted. You will need to make your elections using the appropriate websites. Please keep this information readily available to assist you during the election process. (NOTE: you will need to be in the system before your SSN is recognized. This will be 10 to 14 days after your in-processing)
Transfer employees are not eligible to make changes to their health benefits or life insurance. All previous elections will stay the same unless your current health coverage is not available in the state of Washington.

What benefits are available to me?
Life Insurance
The Federal Employee’s Group Life Insurance (FEGLI) is term life insurance that is offered to all term and permanent employees. If you're in a FEGLI-eligible position, you're automatically enrolled in Basic life insurance, which is effective on the first day you enter in a pay and duty status UNLESS you waive this coverage. You do NOT get any Optional insurance automatically – you will need to take action to elect it. No proof of insurability (physical) is required for the Basic insurance you get upon being hired or any optional insurance you sign-up for during the first 31 days. Proof of insurability (physical) may be required for insurance changes after that time. 
Basic Life Insurance — equal to your annual basic pay, rounded to the next higher $1,000, plus $2,000.

Option A, Standard — in the amount of $10,000. 

Option B, Additional — in an amount from one to five times your annual basic pay (after rounding up to the next $1,000).

Option C, Family — provides coverage for your spouse and eligible dependent children. 

Health Insurance

The Federal Employees Health Benefits Program (FEHB) is one of the most valuable benefits of Federal employment, but coverage is not automatic. If you don't make an election during the designated time period, you are considered to have declined coverage and you must wait until the next open season to enroll. Premiums for enrolled Federal employees are withheld from salary on a pre-tax basis.
	View Local Plans
	https://www.opm.gov/insure/08/planinfo/wa.asp 

	View National Plans
	https://www.opm.gov/insure/08/planinfo/open.asp 

	Blue Cross Blue Shield
	https://www.opm.gov/insure/08/brochures/pdf/71-005.pdf 

	Group Health
	https://www.opm.gov/insure/08/brochures/pdf/73-012.pdf 

	Mail Handlers
	https://www.opm.gov/insure/08/brochures/pdf/71-007.pdf 

	GEHA
	https://www.opm.gov/insure/08/brochures/pdf/71-006.pdf 

	Pacific Care
	https://www.opm.gov/insure/08/brochures/pdf/73-852.pdf 

	United Healthcare
	https://www.opm.gov/insure/08/brochures/pdf/73-845.pdf 

	APWU
	https://www.opm.gov/insure/08/brochures/pdf/71-004.pdf 

	KPS
	https://www.opm.gov/insure/08/brochures/pdf/73-051.pdf 

	AETNA
	https://www.opm.gov/insure/08/brochures/pdf/73-806.pdf 

	NALC
	https://www.opm.gov/insure/08/brochures/pdf/71-009.pdf 


*Government employees benefit booklets are available at the CPAC in room 008. You are also able to view/print these booklets from the above websites.
Dental and Vision Insurance

The Federal Employees Dental and Vision Insurance Program (FEDVIP) is available to eligible Federal and Postal employees, retirees, and their eligible family members on an enrollee-pay-all basis. This Program allows dental and vision insurance to be purchased on a group basis which means competitive premiums and no pre-existing condition limitations. Coverage is not automatic. If you don't make an election during the designated time period, you are considered to have declined coverage and you must wait until the next open season to enroll. Premiums for enrolled Federal employees are withheld from salary on a pre-tax basis.

DENTAL PLANS

	View All Plans
	https://www.opm.gov/insure/dentalvision/08openseason.asp 

	Aetna
	https://www.opm.gov/insure/08/brochures/pdf/aetna.pdf 

	GEHA
	https://www.opm.gov/insure/08/brochures/pdf/GEHA.pdf 

	MetLife Inc.
	https://www.opm.gov/insure/08/brochures/pdf/MetLife.pdf 

	United Concordia 
	https://www.opm.gov/insure/08/brochures/pdf/United%20con.pdf 


VISION PLANS
	View All Plans
	https://www.opm.gov/insure/dentalvision/08openseason.asp 

	FEP BlueVision
	https://www.opm.gov/insure/08/brochures/pdf/FEP%20BlueVi.pdf 

	Spectera, Inc. 
	https://www.opm.gov/insure/08/brochures/pdf/Spectera.pdf 

	Vision Service Plan 
	https://www.opm.gov/insure/08/brochures/pdf/VSP.pdf 


Flexible Spending Account

The Federal Flexible Spending Accounts Program (FSAFeds) allows you to pay for certain health and dependent care expenses with pre-tax dollars. You may choose to make a voluntary allotment from your salary to your FSAFEDS account(s). You will not pay employment or income taxes on your allotments and your employing agency also avoids paying employment taxes. FSAs are not carried over from one Plan Year to the next, so each fall during the annual open season, you must make a new election for the upcoming Plan Year. There are three types of FSAs offered by FSAFEDS. Each type has a minimum annual election of $250 and a maximum annual election of $5,000. 

Health Care FSA (HCFSA)- Pays for eligible health care expenses (such as copayments, deductibles, over-the-counter medications and products, vision and dental expenses, and much more) for you and your dependents which are not covered or reimbursed by FEHBP or FEDVIP coverage or any other insurance.

Limited Expense Health Care FSA (LEX HCFSA) - Designed for employees enrolled in or covered by a High Deductible Health Plan with a Health Savings Account. Eligible expenses are limited to dental and vision care expenses for you and your dependents, which are not covered or reimbursed, by FEHBP or FEDVIP coverage or any other insurance.

Dependent Care FSA (DCFSA) - Pays for eligible dependent care expenses for your child(ren) under age 13 or for dependents unable to care for themselves that allow you (and your spouse if married) to work, look for work (as long as you have earned income for the year), or attend school full-time.

*You have 60 days from your entry on duty to sign-up for Flexible Spending Account(s), or until October 1, whichever comes first. Applications for the current calendar year are not accepted from October 1 through December 31. If you wish to enroll after October 1 you will need to do so during open season for the following year.
Long Term Care Insurance

The Federal Long Term Care Insurance Program (FLTCIP) provides long term care insurance for Federal employees and their parents, parents-in-law, stepparents, spouses, and adult children. If you're newly employed in a position that conveys eligibility for FEHB coverage, you can apply for long term care insurance, even if you don't enroll in the FEHB Program. 

Retirement System
All new term and perm employees are automatically covered by the Federal Employees Retirement System (FERS). FERS is a three-tiered retirement plan. The three tiers are: Social Security Benefits, Basic Benefit Plan and the Thrift Savings Plan. 

You pay full Social Security taxes and a small contribution to the Basic Benefit Plan. In addition, your agency will set up a Thrift Savings Plan account for you and will automatically contribute an amount equal to 1% of your basic pay each pay period. These Agency Automatic (1%) Contributions are not taken out of your salary, and your agency makes these contributions whether or not you contribute your own money to the TSP.

Thrift Savings Plan
The Thrift Savings Plan (TSP) is similar to a conventional 401K, you are able to make tax-deferred contributions to the TSP and a portion is matched by the Government. Your agency will invest $1.00 for every $1.00 you invest for the first 3 percent of your basic salary, and 50 cents for each $1.00 you invest for the next 2 percent of your basic salary. The agency contributions are not taken out of your salary; they are an extra benefit to you.
You may contribute up to the maximum amount permitted by Internal Revenue Service regulations, currently 15 percent of your basic pay. 
You can start, change, stop, and resume TSP contributions at any time. There is no waiting period.
How long do I have to make my elections?
	BENEFITS OFFERED
	TIME FRAMES TO MAKE ELECTION

	Life Insurance (FEGLI)
	31 days from start date*

	Health Benefits (FEHB)
	60 days from start date*

	Dental and Vision (FEDVIP)
	60 days from start date*

	Flexible Spending Account (FSAFEDS)
	60 days from start date or Oct 1st 

	Long Term Care Insurance (FLTCIP)
	60 days from start date

	Fed Employees Retirement System (FERS)
	Automatic 

	Thrift Savings Plan (TSP)
	No time limits


*If you do not make your elections (or changes) during the designated time periods, you will have to wait until an ‘open season’ or experience a life changing event in order to make changes. Health, Dental and Vision benefits open season occurs at the end of each year. Life insurance open season occurs every 4-7 years. Open seasons can be found on the ABC website. (www.abc.army.mil)
What if I need more information?
	General Benefits Info
	https://www.opm.gov/insure/health/new_employees.asp 

	FEGLI
	https://www.opm.gov/insure/life/handbook/ 

	FEGLI continued
	https://www.opm.gov/insure/life/index.asp 

	FEHB
	https://www.opm.gov/insure/handbook/fehb00.asp 

	Comparison Information
	https://www.opm.gov/insure/07/index.asp 

	FEDVIP
	https://www.opm.gov/insure/dentalvision/08openseason.asp 

	FSAFEDS
	https://www.fsafeds.com/fsafeds/index.asp 

	FLTCIP
	http://www.ltcfeds.com/ 

	FERS 
	https://www.opm.gov/retire/index.asp 

	TSP – What is it?
	https://www.opm.gov/benefits/correction/faq/Thrift.htm 

	TSP
	https://www.tsp.gov 
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Where do I go to make my benefits elections? 
	FEGLI
	www.abc.army.mil 

	FEHB
	www.abc.army.mil 

	FEDVIP
	www.benefeds.com 

	FSAFEDS
	https://www.fsafeds.com/fsafeds/warning.asp 

	FLTCIP
	1-800-582-3337 (by telephone only)

	FERS
	Automatic

	TSP – To Elect an amount or %
	www.abc.army.mil 

	TSP – To Manage Your Account
	www.tsp.gov  


What if I need help with my elections?

If you need assistance with making your elections or if you are having problems with the websites, please contact the following:
	Army Benefits Center (ABC)
	1-877-276-9287

	BENEFEDS
	1-877-888-FEDS

	FSAFEDS
	1-877-FSAFEDS

	TSP – Election 
	1-877-276-9287

	TSP – Account Management
	1-TSP-YOU-FRST 


*The Civilian Personnel Advisory Center does not have a benefits counselor. We are able to help with most general questions or website access issues. We are not able to give advice on what elections you should or should not make. The websites were created for you to have full control over the benefits that are offered to you as a federal employee.

Are there step by step instructions for these websites?

Yes, please see pages five and six. We have provided step by step instructions for the ABC and BENEFEDS websites. These instructions may not be exact but are to be used as a general guide in order to navigate each website.  

When do my elections become effective?

All benefits elections become effective the first day of the following pay period. You can verify that your elections are effective my looking on your Leave and Earnings Statement. Make sure all of the premiums are being deducted from your pay check. You can also call the Army Benefits Center to verify most elections.
ABC-C Website Instructions for Benefits Elections:

(Army Benefits Center – Civilian)
1. In order to elect benefits your Social Security Number (SSN) will need to be recognized in the ABC system. This will take 10-14 working days from the date of your in-processing. 

2. Visit https://www.abc.army.mil and click on ‘Benefits/EBIS’ on the right hand side of the screen under ‘How do I access the ABC-C.’
3. You will be prompted to enter your SSN and a PIN. Click on ‘NEW USER’ and enter your SSN and your temporary PIN, this will be your birth month (two digits) and the last two digits of your birth year (ie: 1164). When your SSN and temporary PIN are validated you will be prompted to create a new PIN.

4. When your PIN is successfully set, you will be directed to close the ‘set your PIN’ box. You will then log into EBIS using your SSN and the new PIN you just created. You should now be able to see your Personal Benefits Information in the Department of Army Employee Benefits Information System (EBIS). Please write your information down and keep it in a safe place.

5. Select ‘TRANSACTIONS’ in order to elect or change your health benefits coverage (FEHB), life insurance (FEGLI) and the Thrift Savings Plan (TSP).

6. After you elect or change your benefits, you will see the status of the transactions on the left hand side of the screen under ‘PENDING TRANSACTIONS.’

7. The elections or changes will be effective the following pay period. Please take this into consideration when cancelling other health insurance coverage you may already have.

8. Questions regarding benefits can be directed to the Army Benefits Center at 1-877-276-9287.

BENEFEDS Website Instructions for DENTAL and vision INSURANCE Elections:
            (FEDVIP= Federal Employees Dental and Vision Insurance Program)
1. In order to elect dental and/or vision insurance your Social Security Number (SSN) will need to be recognized in the BENEFEDS system. This will take 10-14 working days from the date of your in-processing.
2. You will want to review the dental and vision plans on the BENEFEDS website, http://www.benefeds.com, before creating an account and enrolling. You can search the price and availability of each plan by clicking on the ‘RESEARCH PLANS AND RATES’ tab. Once you have reviewed each plan by price you will want to review the benefits offered by each carrier. You can find the web addresses for each brochure in this packet.
3. After you have reviewed each plan and have made a decision on which plan(s) you want to choose you will need to click on ‘ENROLL-NEW HIRES/QLES ONLY’ in the bottom right hand corner. This option will begin the registration and enrollment process.
4. Follow the directions very carefully. You will need your personal information (as well as your dependents), your FEHB plan information (if applicable) and your Payroll Identification Number (this can be found on the bottom of your LES or you can contact your Payroll POC on the first page of this packet).
5. Once your user name and password are established you are ready to make your elections. You will need to enroll in dental and vision separately.

6. After you elect dental and/or vision coverage, you will be able to view the plan information under the ‘VIEW/MODIFY’ link.

7. The elections will be effective the following pay period. Please take this into consideration when cancelling other dental/vision insurance coverage you may already have.
8. Questions regarding dental or vision insurance can be directed to the BENEFEDS hotline at 1-877-888-FEDS.
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