 INSTALLATION ACCESS CARD APPLICATION
VOLUNTEER

 All requests for a Volunteer Installation Access Card must include a memorandum from the organization for which the volunteer service is to be performed, and must be endorsed by the Installation Volunteer Coordinator

TO BE COMPLETED BY VEHICLE REGISTRATION: 
See Reverse for list of documents required to be presented to Waller Hall-Vehicle Registration personnel when reporting to have the Installation Access Card issued.  

IAC CARD NUMBER (ID Card Serial Number)			EXPIRATION DATE
________________________________		_________________________

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]
TO BE COMPLETED BY APPLICANT (write legibly and in English):

NAME:  _____________________________	___________________	______	_____
LAST					First			Middle	     	Suffix	 

Date of Birth:	 ____/_____/____    (Year – Month – Day)

Place of Birth:   _______________________	________	_____________________________
				City			   State		                Country (if not US)	
Driver’s License Number: __________________________	State: _______  Expiration Date: ____________
(A person living and working in WA should generally have a WA DL. 

Non-US Citizen Certification:	
Passport Number:	_________________________		Country:  _____________
	
VISA Entry & Expiration Dates:      ____________________________
	
Alien Registration Number (A#)     _____________________________


APPLICANT SIGNATURE: ________________________________________________________

_______________________________________________________________________________________________________________________________________________

TO BE COMPLETED BY AGENCY REPRESENTATIVE (write legibly and in English):

Organization Name:   ______________________________________________________

POC Name:   _______________________   	POC Telephone Number:  _____________

POC JBLM Location:		Bldg. No. ___________	Room No.  ________________

POC SIGNATURE: ________________________________________________________

DAYS OF WEEK / HOURS ACCESS REQUIRED:   ________________________________________
________________________________________________________________________________________________________________________________________________

TO BE COMPLETED BY INSTALLATION VOLUNTEER COORDINATOR (write legibly and in English):

 Name:   _______________________   	Telephone Number:  _____________

SIGNATURE: ________________________________________________


NOTE:  The Agency Representative  is required to notify the Registration Office at Waller Hall if the recipient of the IAC is no longer eligible to have the card. When possible the Representative should retrieve the IAC and return it to a Registration Office.


ACCEPTABLE DOCUMENTS FOR VERIFICATION OF IDENTITY

[bookmark: _MON_1409974094]                  


NOTE: 
1. ALL requests for a Volunteer Installation Access Card must be approved by the Installation Volunteer Coordinator

2. The IAC application must be processed at a JBLM Visitor Center Office prior to arriving at Waller Hall.  The Visitor Center will apply a raised seal to verify that security vetting has been conducted. 

3. All information on the reverse side of this form must be completed. The completed form and the verification documents listed above are to be presented to the Registration Office at Waller Hall when requesting issuance of an Installation Access Card. POC is the Registration Office at (253) 967-1914 or (253) 966-3658

4. Any conduct which is detrimental to the maintenance of good order and discipline on the Joint Base Lewis-McChord Military Installation may result in confiscation of the IAC, immediate removal from the installation, and the imposition of a BAR. 
5. The Agency Representative is responsible for the conduct of the Installation Access Cardholder (IAC) at all times while the IAC Cardholder is on the JBLM Military Reservation.  While this does not include punitive liability, the Agent may be required to brief senior installation leaders regarding acts of personal misconduct.

6. IAC Cardholders will confine themselves only to those areas related to issuance of the IAC. IAC Cardholders will not enter any marked, restricted and/or controlled areas. Specifically airfields, command headquarters, motor pools, military training facilities, military barracks, housing areas other than those where you are an invited guest, areas where military weapons are present, fire stations, and communications facilities Be prepared to identify yourself and the purpose of your presence on JBLM to military security personnel at all times.  

7. Your signature on this document is consent to search your vehicle and packages at any time while on the installation.

8. Firearms and other personal weapons are prohibited except for specific sporting activities.  

9. Any firearm brought onto JBLM property for a legitimate activity is required to be registered with the Provost Marshal

10. Concealed weapons permits are not valid on JBLM.
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ANY ONE OF THE DOCUMENTS BELOW

US PASSPORT

CERTIFICATE OF US CITIZENSHIP

          Form N-560 or N-561

CERTIFICATE OF NATURALIZATION

           Form N-550 or N-570

FOREIGN PASSPORT  w/

            I-551 Stamp or Fm I-94 showing employment authorization

PERMANENT RESIDENT CARD or ALIEN REGISTRATION CARD 

            I-151 or I-551   (Must contain photographs)

Driver's license or ID card issued by a state or outlying possession of the United States provided it contains a 

photograph or information such as name, date of birth, gender, height, eye color, and address
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