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	Undergraduate Application for Admission Checklist

	[bookmark: Check3]|_|
	Determine submission deadlines and review the institution’s academic calendar
1. Write down key dates
1. Red-flag any concerns


	|_|
	Determine if you are considered a transfer student to mitigate the need for admissions examinations


	|_|
	Complete the FAFSA
Record date completed on Appendix A

	|_|
	Find the application or identify if you can use the Common Application


	|_|
	Identify the application for admission components:
1. Essay
1. Interview
1. References
1. Transcripts (military and civilian)
1. Standardized tests
1. Other

	|_|
	Schedule required admissions tests
1. English or Math Placement
1. SAT – formerly Scholastic Aptitude Test 
1. SAT Subject Tests
1. ACT – formerly American College Testing Program or American College Test
1. TOEFL – Test of English as a foreign language (for international students)

	|_|
	Identify test preparation materials that you will use:



	|_|
	Schedule time to prepare for test.


	|_|
	Contact the admissions advisor
1. Ask questions about submission



	|_|
	Contact the financial aid office
1. Ask questions about other types of aid
1. Ask about change in employment status
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	Undergraduate Application for Admission Checklist (Continued)

	|_|
	Contact the Veteran’s Liaison
1. Ask questions about groups
1. Best practices for transitioning to that institution



	|_|
	Research transfer credit policies and processes
1. Are there other forms of applying credit such as CLEP, DSST, departmental exams, or portfolio assessment?



	|_|
	Compare your transcript with your intended program of study


	|_|
	Update your ITP
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